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Worksite Supervisors are required to report any worksite injuries within 24 hours of when an incident occurs,

even if your participant advised that they do not want to file a claim. All reports of injuries and illnesses must be

reported to your Worksite Liaison. The guide below can help with any questions you might have to be prepared

for a situation that could occur at your worksite.

This is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabilities.

To place a free relay call in Oregon dial 711. This program is funded in whole or in part with public funds provided by the US Department of Labor and Prosper Portland.
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Contact information for your Worksite Liaison can be found in your Work
Experience Training Agreement or Worksite Agreement. 

Return to Work Authorization is required if a participant receives medical

treatment. 

Before the participant can return to work, they must submit a release form from the

treating doctor to the Worksite Liaison and The DPI Group. 

If your participant becomes hurt or ill, provide first aid assistance if needed.

If the injury is serious or life-threatening, call 911. If the injury is not severe,

provide support as appropriate.

Take immediate
action

Report all injuries
and illnesses

What happens
after an injury is
reported?

You must report the injury to your Worksite Liaison and The DPI Group no more

than 24 hours after the incident.

Your participant is encouraged to complete this form with The DPI Group, the

Employer of Record. They will follow up to collect additional information as needed. 

Please contact your Worksite Liaison with any questions or concerns you may have. 

You may also send an email at any time to our program support email at

help@summerworkspdx.org. Please be sure to provide your name and worksite.

Who do I contact
with any
questions?

How do I contact
my Worksite
Liaison?
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